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2011 GRANT APPLICATION PACKET
Women’s Fund of Monterey County
INTRODUCTION

This packet includes the instructions and documents you will need to submit your application to the Women’s Fund:

· Instructions, including deadlines

· Application Checklist – describes each item you will need to include with your application

· Application Form – to be filled out and returned with the required application materials

· Proposal Narrative Instructions – information to include in your proposal
APPLICATION INSTRUCTIONS

1. Please complete the attached Grant Application Checklist ensuring that all proposal items are included.  For these materials, we ask that you use a standard typeface no smaller than 11 points and 1” margins.  

2. Your complete application is due no later than 5:00 pm on Friday, September 30, 2011.  If possible, please submit your application via email to grants@cfmco.org using one of the following formats.  Faxed applications are not accepted.

Preferred email format: Send via email as a single, scanned document that includes all parts of the application in the order requested and signed as requested.  Please do not scan the individual pages of a document as separate files.
Other email formats: Save your application and other documents in standard Word or Excel format(s) and send via email.  We ask that you attach all parts of the application in one e-mail message rather than multiple e-mails.  To comply with audit requirements for signatures, if you email unsigned files,

· MAIL a signed Common Grant Application Form

· MAIL a signed Board Approval letter

3. We will confirm receipt of your application within 5 business days of its receipt.

PROPOSALS ARE DUE BY 5:00 PM ON FRIDAY, SEPTEMBER 30, 2011

Funding decisions will be announced in late November
WOMEN’S FUND OF MONTEREY COUNTY

GRANT APPLICATION CHECKLIST



Each item listed on this Grant Application Checklist should be provided in this order with your application. Please do not type answers on the checklist; indicate the items provided by marking the corresponding box. 
Submit one copy of the following Grant Application packet documents in this order:

General Forms

 FORMCHECKBOX 
 This completed Grant Application Checklist (first page)

 FORMCHECKBOX 
 A completed and signed Grant Application Form (two pages) – with signature of Authorized   

     Representative (generally organization’s executive staff member) 

Proposal 

 FORMCHECKBOX 
 Narrative describing your organization and the goals and plans for your proposed program for       which grant funds are requested (See Proposal Narrative Instructions – page 4)

 FORMCHECKBOX 
 A detailed program budget showing anticipated revenues and expenses for the total program budget and explaining how the funds requested in this application would be allocated within the time period of the proposed grant
Note: Program budget is not required for organizations applying only for a Women’s Economic Self-Sufficiency Small Grant.  For these, please indicate in the narrative how the funds will be used, expected results, and how these will be tracked.
Finances

 FORMCHECKBOX 
 Organization’s current annual budget (for the year reflected in the grant request), showing both income and expenses

 FORMCHECKBOX 
 Financial statements for the most recently completed fiscal year, including balance sheet and income and expense statement

Other

 FORMCHECKBOX 
 A list of the current Board of Directors with related demographic information (including name, city of residence and profession of each member)

 FORMCHECKBOX 
 A signed letter from the Board Chairperson or Board member indicating approval for this grant application 
 FORMCHECKBOX 
 Completed Evaluation Report, Impact Report or progress report for any past grant(s) from the   Community Foundation General Endowment Grants Program, if past due and/or not previously submitted (please refer to grant agreement letter or contact grants@cfmco.org if needed to verify that there are no past due reports)
 FORMCHECKBOX 
 For organizations serving as fiscal sponsor for a non-exempt organization or collaborative, please provide: 1) a signed memorandum of agreement with the sponsored group or collaborating organizations verifying the terms of the arrangement and signed by all parties, and 2) a list of the leadership with demographic and affiliation information.  
WOMEN’S FUND OF MONTEREY COUNTY

GRANT APPLICATION FORM 


Please provide the information requested on this form completed on these two pages only.  Please do not type “see attached” on any item.  You may print this form on your computer, or type directly on the form.  

A.  ORGANIZATION INFORMATION
1.   Legal organization name:      


2.   Year organization was founded:      
3.   Tax ID# (EIN):      
 FORMCHECKBOX 
 501(c)3 nonprofit

 FORMCHECKBOX 
 Other status:      
4.   Organization address:      


5.   Telephone:          
6. Fax:      
7.   Organization website:      
8.   Executive Director or principal officer (Name and Title):      


9.   Executive Director’s Email:      
10.  Contact for this proposal:      
11.  Contact’s telephone:      
12.  Email:      


13.  Total organizational budget (current year):      
14.  Fiscal Year ending date:      
15.  Summary of organization’s mission (two to three sentences):      
16.  Is application on behalf of a fiscal sponsored organization or collaborative?         
17.  If yes, provide name and summary of sponsored group’s mission/purpose:         

WOMEN’S FUND OF MONTEREY COUNTY

GRANT APPLICATION FORM



B.   PROPOSED PROGRAM INFORMATION 

1.   Indicate which of the following grantmaking priorities this proposal addresses:  

 FORMCHECKBOX 
 Guidance for women to enter and/or complete post-secondary education

 FORMCHECKBOX 
 Business development assistance for women

 FORMCHECKBOX 
 Women’s Economic Self-Sufficiency Small Grant (range $1,500-$3,000)

2.  Title of proposed project or program:      
3.  Amount requested:      
4.  Total program budget:       

5.  Period grant will cover:      
6.  Summary of the project or grant request (two to three sentences):      
C. ORGANIZATION AGREEMENT and SIGNATURE

The organization hereby agrees that funds, if granted, will be used only for the purpose described above unless written approval from the grantmaker is received.  

______________________________________________________

Signature of authorized representative                

Print Name and Title:                                                                                            
Date Application Submitted:       
WOMEN’S FUND OF MONTEREY COUNTY
PROPOSAL NARRATIVE INSTRUCTIONS


The proposal narrative describes the organization and your proposed program. A strong proposal will address the Women’s Fund’s grantmaking priorities and interest area.   Please keep your narrative concise and no more than three pages including the following information: 

Introduction and Background of Organization

1. Briefly describe your organization’s history, major accomplishments and current programs

2. Who is your constituency (be specific about demographics of population served)?

3. What experience does the organization bring to supporting women’s economic self-sufficiency and equity?    

Description of Grant Request

1. What is the need or problem the proposed program or project seeks to address?   
2. Describe the program or project for which you seek funding.  Who will you serve (target population)?  Briefly, what are the goals, approaches and activities involved in proposed program? How will this program empower women and teach self-advocacy skills? 
3. In what ways will this program leverage other human and financial resources? What community partners are supporting your effort and how will they be involved?  What other skills, knowledge and capacities are in place to support the program goals?  
4. What will “success” look at the end of the grant period?   This should include a short statement describing the expected outcome(s) of your program (change or impact on your target population) and how you will measure these results.   
5. Applications for a Women’s Economic Self-Sufficiency Small Grants: include the criteria and process you use to determine the individuals to receive support, who within the organization (staff and/or volunteers) determines which individuals will receive financial support, and your plans for monitoring and tracking how funds are used and results.  The narrative should describe who the direct support for women in transition will serve, the reason this support is needed, and how it assist them in reaching their economic self-sufficiency goals.  Please include the criteria and process you use to determine the individuals to receive support, who within the organization (staff and/or volunteers) determines which individuals will receive financial support, and your plans for monitoring and tracking how funds are used and results. 

Budget Narrative

1. What is the total project or program budget?  What time period does it cover? 
2. What other funding is committed or pending?

3. How will the Women’s Fund grant be used and why is it needed at this time?

4. If this is an ongoing program, what are your plans for how it can be sustained?
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