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APPLICATION PACKET
Girls’ Health in Girls’ Hands (GHGH)

A grant from the Women’s Fund of Monterey County,

a field of interest fund of the Community Foundation
INTRODUCTION

The packet includes the instructions and documents you will need to submit your application to the Women’s Fund:

· Instructions, including deadlines
· Application Checklist – describes each item you will need to include with your application
· Application Form – to be filled out and returned with the required application materials
APPLICATION INSTRUCTIONS
1. Please complete the attached Grant Application Checklist ensuring that all proposal items are included.  For these materials, we ask that you use a standard typeface no smaller than 11 points, and 1” margins.  

2. Your complete application is due no later than 5:00 pm on Wednesday, October 13, 2010.  If possible, please submit your application via email to grants@cfmco.org using one of the following formats.  Faxed applications are not accepted.

Preferred E-Mail format: Send via email as a single, scanned document that includes all parts of the application in the order requested and signed as requested.  Please do not scan the individual pages of a document as separate files.

Other E-Mail formats: Save your application and other documents in standard Word or Excel format(s) and send via email.  We ask that you attach all parts of the application in one e-mail message rather than multiple e-mails.  To comply with audit requirements for signatures, if you email unsigned files,

· MAIL a signed Common Grant Application Form

· MAIL a signed Board Approval letter

3. We will confirm receipt of your application within 5 business days of its receipt.

PROPOSALS ARE DUE BY 5:00 PM ON WEDNESDAY, OCTOBER 13, 2010

FUNDING DECISIONS WILL BE ANNOUNCED BY LETTER IN LATE-NOVEMBER


APPLICATION CHECKLIST
Girls’ Health in Girls’ Hands (GHGH)

A grant from the Women’s Fund of Monterey County,

a field of interest fund of the Community Foundation
Each item listed on this Grant Application Checklist should be enclosed in this order with your application. Please do not type answers on this checklist; indicate the items enclosed by marking the corresponding box. Submit one copy of the completed Grant Application packet, including the following, in this order:

General Information to Submit
A.  General Forms

· This completed Grant Application Checklist (first two pages)

· A completed and signed Grant Application Form (two pages) – with signature of authorized 
representative

· A copy of your organization’s IRS 501 (c) (3) letter that confirms current nonprofit status 

B.  Organizational Structure

· A list of the current Board of Directors 

· Staff roster with name and title

· (Optional) Organization Chart, if available

C. Finances
· A detailed organization current annual budget (for the year reflected in the grant request), showing both income and expenses

· Complete financial statements for the most recently completed fiscal year: 1) Balance Sheet or Statement of Financial Position; and 2) Profit & Loss Statement or Statement of Activities

· Year-to-date organizational financial statements: 1) Balance Sheet or Statement of Financial Position; and 2) Profit & Loss Statement or Statement of Activities

· A detailed program/project budget, in your agency’s normal format, showing revenues and expenses for the total program/project, and explaining how the funds requested in this application would be allocated (for the year reflected in the grant request) 
· For collaborative proposals, a detailed program/project budget explaining how funds will be allocated across partner agencies
· A list of the ten largest financial gifts (grants or gifts from individuals or organizations) received in your most recent fiscal year (donors who have requested anonymity may be listed as Anonymous)

D. Other

· A signed letter from the Board Chairperson or Board member indicating approval for this grant application 
· Completed Evaluation Report, Impact Report or progress report from any previous Community Foundation grant(s), if not previously submitted
Narrative (3-5 pages) including the following information:
· Introduction and Background of Organization (incorporating the following points):

1. Brieﬂy describe your organization’s history and major accomplishments.
2. Describe your current programs and activities.
3. Who is your constituency (be speciﬁc about demographics such as race, gender, ethnicity, age, sexual orientation and people with disabilities)? How are your constituents actively involved in your work, and how do they beneﬁt from your organization? 

· Describe Your Request (incorporating the following points):

1. How will you develop a three-year plan for establishing and sustaining a girl-led project responsible 
for the implementation of the Girls’ Health in Girls’ Hands project? 
2. How will you support teams of girls in their creation and implementation of three single community and one multi-community “health days” for other teen girls?  
3. What community partners or resources will be available to support these efforts and how will they be involved?

4. What past experience and related expertise do you and your partners (if applicable) bring to this endeavor?

5. What will “success” look like at the end of this year-long project (describe the expected short-term and potential long-term results)?  
6. How will you maintain the identity of GHGH?

· For collaborative proposals, additional information is required:

1.
Briefly describe the roles and responsibilities of the collaborative partners.

APPLICATION FORM
Girls’ Health in Girls’ Hands (GHGH)

Please provide the information requested on this form completed on these two pages only.  Please do not type “see attached” on any item.  You may print this form on your computer, or type directly on the form.  

A.  ORGANIZATION AND PROGRAM/PROJECT INFORMATION
1. Legal organization name: 


2. Year organization was founded:

3. Tax status: 
501 (c) (3) nonprofit   EIN#:          

4. Organization address:


5. Telephone:

6. Fax: 

7. Organization website:

8. Executive Director or principal officer (Name and Title):


9. Email:

10. Contact for this proposal:

11. Daytime telephone:
12. Email:


13. Mailing address, if different from above:

14.  Amount requested:

15.  Period grant will cover:

16.  Total Project Budget:

17.  Total organizational budget (current year):

19.  Percentage of budget spent on fundraising (derive from Line 16b on the organization’s 990):
20.  Fiscal Year ending date:
21.  Summary of the organization’s mission (two to three sentences):

22.  Summary of the project or grant request (two to three sentences):

B. BOARD OF DIRECTORS INFORMATION
1. What is the minimum and maximum number of Board members required by your organization’s Bylaws? 

2. How much money did the Board of Directors (your organization’s governing board) contribute to the organization in the most recent fiscal year?     

3. What percentage of the Board of Directors donated funds? 

C. ORGANIZATION AGREEMENT and SIGNATURE
The organization hereby agrees that funds, if granted, will be used only for the purpose described above unless written approval from the grantmaker is received.  

______________________________________________________

Signature of authorized representative                

______________________________________________________
_________________

Print Name and Title
Date Application Submitted






Page 2 of 5

