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APPLICATION PACKET
Women’s Economic Self-Sufficiency (WESS)
A grant from the Women’s Fund of Monterey County,

a field of interest fund of the Community Foundation
INTRODUCTION

The packet includes the instructions and documents you will need to submit your application to the Women’s Fund:

· Instructions, including deadlines
· Application Checklist – describes each item you will need to include with your application
· Application Form – to be filled out and returned with the required application materials

APPLICATION INSTRUCTIONS
1. Please complete the attached Grant Application Checklist ensuring that all proposal items are included.  For these materials, we ask that you use a standard typeface no smaller than 11 points and 1” margins.  

2. Your complete application is due no later than 5:00 pm on Friday, August 20, 2010.  If possible, please submit your application via email to grants@cfmco.org using one of the following formats.  Faxed applications are not accepted.

Preferred E-Mail format: Send via email as a single, scanned document that includes all parts of the application in the order requested and signed as requested.  Please do not scan the individual pages of a document as separate files.

Other E-Mail formats: Save your application and other documents in standard Word or Excel format(s) and send via email.  We ask that you attach all parts of the application in one e-mail message rather than multiple e-mails.  To comply with audit requirements for signatures, if you email unsigned files,

· MAIL a signed Common Grant Application Form

· MAIL a signed Board Approval letter

3. We will confirm receipt of your application within 5 business days of its receipt.

PROPOSALS ARE DUE BY 5:00 PM ON FRIDAY, AUGUST 20, 2010

FUNDING DECISIONS WILL BE ANNOUNCED BY LETTER IN MID-OCTOBER


APPLICATION CHECKLIST
Women’s Economic Self-Sufficiency (WESS)
A grant from the Women’s Fund of Monterey County,

a field of interest fund of the Community Foundation
Each item listed on this Grant Application Checklist should be enclosed in this order with your application. Please do not type answers on this checklist; indicate the items enclosed by marking the corresponding box. Submit one copy of the completed Grant Application packet, including the following, in this order:

General Information to Submit
A.  General Forms

· This completed Grant Application Checklist (first page)

· A completed and signed Grant Application Form (two pages) – with signature of authorized 
representative

· A copy of your organization’s IRS 501 (c) (3) letter that confirms current nonprofit status 

B.  Finances
· Organization’s current annual budget (for the year reflected in the grant request), showing both income and expenses

· Complete financial statements for the most recently completed fiscal year, including balance sheet and income and expense statement
C. Other

· A signed letter from the Board Chairperson or Board member indicating approval for this grant application 
· Completed Evaluation Report, Impact Report or progress report from any previous Community Foundation grant(s), if not previously submitted
Letter of Request (1 page) including the following information:
· Introduction and Background of Organization (incorporating the following points):

1. Brieﬂy describe your organization’s mission
2. Who is your constituency? How do they beneﬁt from this specific program? 

· Describe Your Request (incorporating the following points):

1. How will the requested funds be used to impact individual women’s economic self-sufficiency at 
points of transition in their lives?
2. What criteria do you use to determine the individuals to receive the support?
3. Who within the organization (staff and/or volunteers) determines which individuals will receive the support?

APPLICATION FORM
Women’s Economic Self-Sufficiency (WESS)
Please provide the information requested on this form completed on these two pages only.  Please do not type “see attached” on any item.  You may print this form on your computer, or type directly on the form.  

A.  ORGANIZATION AND PROGRAM/PROJECT INFORMATION
1. Legal organization name: 


2. Year organization was founded:

3. Tax status: 
501 (c) (3) nonprofit   EIN#:          

4. Organization address:


5. Telephone:

6. Fax: 

7. Organization website:

8. Executive Director or principal officer (Name and Title):


9. Email:

10. Contact for this proposal:

11. Daytime telephone:
12. Email:


13. Mailing address, if different from above:

14.  Amount requested:

15.  Period grant will cover:

16.  Total organizational budget (current year):

17.  Fiscal Year ending date:
B. ORGANIZATION AGREEMENT and SIGNATURE
The organization hereby agrees that funds, if granted, will be used only for the purpose described above unless written approval from the grantmaker is received.  

______________________________________________________

Signature of authorized representative                

______________________________________________________
_________________

Print Name and Title
Date Application Submitted






Page 2 of 4

