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2012 GRANT APPLICATION FORM
Opportunity Grant
For Organizational Development 

APPLICATION INSTRUCTIONS

Please submit your application via email to grants@cfmco.org using one of the following formats.  Faxed applications are not accepted.

Preferred email format: Send via email as a single, scanned document that includes all parts of the application in the order requested and signed as requested.  Please do not scan the individual pages of a document as separate files.
Other email formats: Save your application and other documents in standard Word or Excel format(s) and send via email.  We ask that you attach all parts of the application in one email message rather than multiple emails.  To comply with audit requirements for signatures, if you email unsigned files, you must also MAIL the signed Grant Application Form.
We will confirm receipt of your application within 5 business days of its receipt.

GRANT APPLICATION CHECKLIST
Submit one copy of the following Grant Application packet documents in this order:

 FORMCHECKBOX 
  A completed and signed Grant Application Form – with signature of Authorized Representative (generally the organization’s executive staff member) 
 FORMCHECKBOX 
 The organization’s current annual budget (for the year reflected in the grant request) showing both income and expenses
 FORMCHECKBOX 
 A completed Project Budget Form (last page of this application)

 FORMCHECKBOX 
 Financial statements for the most recently completed fiscal year
 FORMCHECKBOX 
 A list of the current Board of Directors or a list of the organization’s leadership
 FORMCHECKBOX 
 For organizations serving as fiscal sponsor for a non-501(c)3 organization or as lead organization for a collaborative, please provide a signed memorandum of agreement with the sponsored group or collaborating organizations verifying the terms of the arrangement and signed by all parties 
OPPORTUNITY GRANT
GRANT APPLICATION FORM 



A.  TYPE OF GRANT APPLIED FOR: Organizational Development 
(for all other Opportunity requests use  the Emerging or Urgent Needs application) 
B.  ORGANIZATION INFORMATION
1.   Organization’s legal name:      


2.   Year organization was founded:      
3.   Tax ID# (EIN):      
 FORMCHECKBOX 
 501(c)3 nonprofit
 FORMCHECKBOX 
 Other status:      
4.   Organization address:      


5.   Telephone:          
6. Fax:      
7.   Organization website:      
8.   Executive Director or principal officer (name and title):      


9.   Executive Director’s Email:      
10.  Contact for this proposal:      
11.  Contact’s telephone:      
12.  Email:      


13.  Total organizational budget (current year):      
14.  Number of paid employees:  full-time:          part-time:      
       Number of active volunteers:      
15.  Organization’s mission statement:  
     
16.  Is this application on behalf of a fiscally sponsored organization or collaborative?         

17.  If yes, provide name and summary of sponsored group’s mission/purpose: 
        

OPPORTUNITY GRANTS 
GRANT APPLICATION FORM



D. PROPOSAL NARRATIVE 

The following questions are intended to give you an opportunity to describe your work and the objectives you are trying to achieve.  Please read thoroughly all of the questions before answering.  

1. Briefly describe the proposed activities and the timeline for their implementation:
     
2. What is the situation that prompted your organization to propose this activity?

     
3. How do you expect your organization to be different as a result of this activity?
     
4. What indicators will be used to demonstrate accomplishment of the expected changes?

     
5. How will the proposed activities further your strategic plan and/or three- to five-year goals?

     
6. Will your organization undertake any complementary activities to further the purposes of 
the OD-funded activities?  If so, please briefly describe. 
     
7. What is the organization’s commitment of resources to support the project?  How will your organization cover the costs of related activities in the future?

     
E. ORGANIZATION AGREEMENT and SIGNATURE
· I have read the proposed Organizational Development grant application. 

· Our Board of Directors is committed to implementing the organizational changes it represents. 

· The organization hereby agrees that funds, if granted, will be used only for the purpose described above unless written approval from the grantmaker is received.  

______________________________________________________

Signature of authorized representative                

Print Name and Title:                                                                                            
Date Application Submitted:       
For questions on Organizational Development proposals 
contact Kaki Rusmore, Director of Organizational and Leadership Development
831.375.9712 or kaki@cfmco.org
OPPORTUNITY GRANT
PROJECT BUDGET FORM 



· Project budget: $
     
               (Maximum award is $5,000)

	Budget item
	Total Cost
	Grant Request
	Source of Other Funds

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Total
	$     
	$     
	


· If you will be using consulting services, attach a letter from the consultant outlining the services and their costs. 
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